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Shire of Denmark 

953 South Coast Highway (PO Box 183), Denmark WA 6333 
Ph: (08) 9848 0300  
Email: enquiries@denmark.wa.gov.au  
Website: www.denmark.wa.gov.au 

 

Shire President  
 

As the President of the Shire of Denmark I would like to thank you for your interest in the position of 

Chief Executive Officer. 

This Candidate Information Pack provides details about the Shire and the employment opportunity you 

have expressed an interest in. 

We are a progressive, values driven organisation, with a connection and commitment to our community.  

We take pride in being an industry leader in terms of workplace culture and employee satisfaction, with 

a very supportive workplace ethos.  We are a team who work together to ensure business continuity 

and improvement while striving for innovation.   

The Executive Leadership team are actively invested in the workforce and each other; and as a result, 

have built a resilient, professional and supportive Executive. 

Our community is a happy, friendly, diverse community that embraces creativity, celebrates the natural 

environment and is invested in a strong local economy. A community which is very passionate about 

retaining our beautiful natural environment, while living in this beautiful spot on the amazing south coast. 

Over the next few years, the Shire has a number of exciting projects which will significantly enhance 

our community, making Denmark an even more attractive place to live, work and visit. 

We also work collaboratively with the Local Governments in our sub region: the City of Albany and the 

Shires of Jerramungup and Plantagenet via the South Coast Alliance.  We strive to support each other 

by recognising and advocating for shared interests as well as looking for efficiencies in service delivery. 

We are seeking an innovative, passionate individual who can bring experience, energy and enthusiasm 

to the organisation. Someone who will believe in our most important asset, our people, continue to 

grow our supportive culture, seek business improvement, saying yes as often as possible and who 

will work in the best interest of the community. Our Chief Executive Officer needs to be as comfortable 

advocating for our rate payers to government ministers and other key stakeholders as chatting to 

individuals in the local supermarket or coaching one of our many sports teams. 

Clearly 2020 has been a year like no other - the challenges in a small Shire like Denmark have been 

immense and varied from ensuring that local businesses remained viable and able to access the 

government grants available to them to ensuring our vulnerable and isolated community members were 

supported and looked after. The additional challenge of adhering to the State Government’s freeze on 

rates and charges added a unique dimension to this. The Shire of Denmark pivoted quickly and readily 

to provide this support to ensure that no one in our community was left behind. 

  

If you would like to be part of our organisation, we would welcome your application.  

 

 

 

Councillor Ceinwen Gearon 

Shire President 

 

 

Consistency ◊ Sustainability ◊ Honesty & Integrity ◊ Teamwork ◊ Transparency ◊ Respect 
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About us 

Our community 

The Shire of Denmark has a resident population of approximately 5,964 and is located on the south 

coast of Western Australia, bordered by the Southern Ocean and approximately 400kms south of Perth. 

The Shire has an area of 1,860sq kms and is home to a passionate, diverse community who reside 

across the four town sites of Denmark, Peaceful Bay, Bow Bridge and Nornalup. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Community demographics 

The Shire of Denmark has a gradually increasing population of all ages and backgrounds. It is estimated 

that the average household is 2.25 persons each and a density of 0.03 persons per hectare. This keeps 

that country town feeling and provides everyone room to move and enjoy the natural environment 

Denmark has to offer. The largest local industry ranges from agriculture, forestry and fishing industries. 

Strategic Community Plan 2027 

Vision 

A happy, healthy and eclectic community that embraces creativity; celebrates the natural environment; 

and is invested in a strong local economy. 

 

Mission Statement 

The Shire of Denmark will protect and improve the quality of life for our community by: 

 

• providing quality services and infrastructure that meet community needs; 

• carefully managing our natural environment; 

• empowering our community to make positive change; and 

• embracing innovation and opportunities. 

   

Living Our Values 

 
  

 Consistency 

 Sustainability 

 Honesty & integrity 

 Teamwork 

 Transparency 

 Respect 



 

Strategic objectives – snapshot 
 

 
 

 

  



 
 

Quick look at the 2020 Annual Budget Highlights 
 
 
 

 
 
 

 
  
 
 
 
 
 
 



 
 

 

Performance Profile  
Chief Executive Officer  

 
Vision Values Mission Statement 

A happy, healthy and 
eclectic community that 

embraces creativity, values 
the natural environment 

and is invested in a strong 
local economy 

Consistency 

Sustainability 

Honesty 

Integrity 

Teamwork 

Transparency 

Respect 

The Shire of Denmark will protect and 
improve the quality of life for our 
community by: 

• Providing quality services and 
infrastructure that meet community 
needs;  

• Carefully managing our natural 
environment; 

• Empowering our community to make 
positive change; and 

• Embracing innovation and opportunities. 

Position: Chief Executive Officer 

Direct 
Reports: 

• Director Assets & Sustainable 

Development 

• Director Corporate & 

Community Services 

• Governance Coordinator 

• Employee Support & Culture 

Coordinator 

• Corporate Planning Officer 

• Communication & Engagement 

Officer 

• Strategic Projects Officer 

Department: Governance 

Reports to: Shire President 

Status: 
Fulltime, Fixed-Term Contract 

(up to five years) 

Performance Summary 

The Chief Executive Officer is expected to: 

• Understand the priorities and values of the community and make decisions that support 
this ethos and that are in the best interests of the community  

• Grow a workforce culture that enables the Shire to become a high-performing 
organisation that is recognised by the community for its helpful approach, can-do attitude 
and high levels of innovation 

• Build and maintain collaborative relationships with the community, Council, Ministers, 
Government departments, agencies and other Local Governments 

• Act as an enabler, empowering the staff, Council and community to create positive change 
and build resilience  

• Manage the organisation to a high professional standard, including managing corporate 
risk effectively, whilst optimising budget and resource allocations through long-term 
strategic planning 

• Champion the Shire’s vision, values, commitments and mission statement 
 



Key Responsibilities 

 
• Oversee the organisation, ensuring that each directorate achieves agreed KPIs and 

complies with relevant policies, procedures and legislation 
 

• Ensure the organisation is underpinned by high levels of transparency, good governance 
and ethical behaviour    
 

• Lead the economic development function within the organisation, ensuring the Shire’s 
long-term strategies and day to day decisions support the local economy and deliver 
positive community outcomes 
 

• Ensure business practices evolve with the changing needs of the community, local 
environment and demonstrate best practice sustainability principles 
 

• Prioritise community engagement and communication, ensuring that the community is 
aware of why decisions are made and how their feedback influenced the decision  
 

• Maintain and enhance staff morale and productivity, whilst building a culture of best 
practice and innovation 
 

• Improve the Shire’s capacity and capability to forward plan, integrating asset 
management, human resource and financial planning into all short, medium and long-
term strategy development  
 

• Manage a portfolio of projects across the organisation to achieve community and 
organisational priorities, through the successful delivery of the Shire’s Corporate Business 
Plan and Annual Budget 
 

• Ensure the organisation maximises funding opportunities to deliver strategic projects, 
whilst reducing the Shire’s asset management renewal liability  
 

• Regularly review the efficiency of the organisation, ensuring that budgets and resources 
are optimised and achievement-focused  
 

• Provide both high level and detail focused presentations to a range of audiences including 
Ministers, Council, community members and other stakeholders  
 

• Strengthen relationships within the community and the region, with a focus on 
achieving positive economic, environmental and community development outcomes  
 

• Dedicate time to remain abreast of industry changes, pursue innovation and implement 
best practice  
 

• Undertake other duties as required by the Shire President 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

General Accountability, Attitude, Behaviour and Conduct 

Every person carrying out work for the Shire has a personal accountability for their observable 
attitudes, behaviour and conduct.  Obligations regarding these are contained in other documents 
such as: 
 

• The Shire’s Code of Conduct; 

• Management directives and approved policies and procedures; 

• There is an obligation to take reasonable care to ensure personal safety and health at work 

and that of other persons in the workplace. 

• Other lawful and reasonable directions from the employer and particularly those relating 
to General Accountabilities of local government employees such as employee integrity, 
confidentiality, Shire reputation, efficiency, fraud and corruption prevention; 

• Staff Values and our Culture; 

• Our commitments to the Denmark community are; 
1) We will spend local as often as we can 
2) We will consult our community 
3) We will treat our natural environment as precious and important 
4) We will make things as simple as possible 
5) We will say yes as often as we can 
6) We will treat people with respect 
7) We will support and treasure the volunteers in our community 
8) We will seek and embrace new ideas and smarter ways of doing things 

 

Position Requirements 

• Tertiary qualification in a field relevant to the position (desirable) 
 

• Demonstrated capabilities to deliver the key responsibilities 
 

• Ability and motivation to achieve performance summary criteria 
 

• Requisite IT skills 
 

• Proven leadership experience at a senior level 
 

• Experience in a comparable legislative environment (desirable) 
 

 

• ‘C’ Class Driver’s Licence 

Certification 
 

As the occupant of this position, I have noted and agreed to the values, statement of duties, 
responsibilities and other requirements as detailed in this document. 
 

 

NAME ___________________________              SIGNATURE _______________________                                                                                                                
 
                                                         DATE ____________________________                                                                                                                
 
 
MANAGER _______________________              SIGNATURE _______________________                                                                                                                
 
                                                         DATE ____________________________         
 

PERFORMANCE PROFILE REVIEWED                            DATE                October 2020 

 



 



Remuneration Package and Benefits 
 

Salary: This position is offered under a performance based contract of three (3) 

to five (5) years.  An attractive remuneration package is offered and is 

to be set in accordance with the Salaries and Allowances Tribunal Band 

3, negotiable up to $259,278 per annum. 

 

Superannuation: Superannuation Guarantee of 9.50% from the date of commencement. 

Council provides an additional matching contribution (up to 5% on a 

dollar for dollar basis). 

Motor Vehicle: Motor vehicle allowance of $22,000.00 per annum. 

Relocation 
expenses: 

Council will meet the cost of the Chief Executive Officer’s relocation 

expenses up to $5,000 subject to three quotations, with 50% of the 

reimbursement to be made on commencement and 50% paid after 

twelve (12) months service.  Receipts must be produced to claim 

reimbursement. 

Shire House: 4 x 2 House and utilities provided as per Council Policy. 

Hours of Work: Full-time position, located at the Shire of Denmark Administration 

Office. 

Annual Leave: 5 weeks annual leave after 12 months service (leave loading is not 
payable on annual leave). 
 

Long Service 

Leave: 

Thirteen (13) weeks long service leave is applicable after ten years’ 

continuous service in Local Government, transferable between local 

authorities in Western Australia (pro-rata to hours worked). 

Sick Leave: Sick, carer’s and bereavement leave as per the National Employment 
Standards. 

Probation: A probationary period of three months is applicable to this position. 

Medical 

Certificate: 

Prior to appointment, the Officer will be required to undertake a medical 

examination with a Doctor of choice at the Shire’s cost. The 

appointment to the position is not confirmed until a medical is completed 

including Shire’s standard questionnaire and accepted in accordance 

with Shire Policy. 

Police 

Clearance: 

A Police Clearance will be required to be provided to the Shire prior to 

confirmation of appointment not more than three (3) months old, at the 

Shire’s cost. 

Payment of 

Salary: 

Will be made fortnightly by direct deposit into an account nominated by the 

employee to a bank or financial institution by electronic funds transfer. 

 



Other: All other conditions of employment will be in accordance with the Local 

Government Industry Award 2020, National Employment Standards, 

Council’s Code of Conduct and Policies relating to staff, adopted and 

amended from time to time.  



 

Application process 

 

Your application 

 

If you’d like to proceed with a formal application, can you please provide your current CV together 
with a covering letter (no more than three pages) outlining your interest in the role, your key 
achievements and competencies in relation to the responsibilities and what you believe you can 
bring to the position. 

 

 

Closing date 

Your application must be received by 4pm of the closing date stated in the advertisement. We do 

not accept late applications except where you can provide evidence that you had sent it in sufficient 

time to reach us before the closing date and time. 

If there are extenuating circumstances it is your responsibility to notify the contact person before the 

closing date for consideration by the panel. It is your responsibility to ensure your application reaches 

us on time. 

 

 

Disqualification 

Any false and/or misleading claims by an applicant will lead to the immediate disqualification for 

selection for interview, or in the case of successful applicant, will lead to instant dismissal. 

Canvassing of Councillors will disqualify the applicant. 

 

 

Lodgement of application 
 

Applications should be made online at www.beilbydt.com.au quoting job reference 
46664.  Applications close at 4.00 pm AWST on Monday 25 January 2021. 
 
 
 

Further enquiries 

The Shire of Denmark website is a useful resource to provide you with information about living and 

working at the Shire:  https://www.denmark.wa.gov.au 

 

For any further information about the role please contact Vanessa Warden, Principal Consultant – 

Beilby Downing Teal on 08 9323 8801 or vwarden@beilbydt.com.au.  

 
  

http://www.beilbydt.com.au/
https://www.denmark.wa.gov.au/
mailto:vwarden@beilbydt.com.au


 


